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Complete Koha Test Plan

The following test plan will help you learn to use the new features in your Koha system.

Add a new adult patron. (Learn more | Tutorial Video)

Add a staff patron. (Learn more | Tutorial Video)

Give your new staff patron permissions needed at your circulation desk. (Learn more | Tutorial Video)
Customize your overdue notice. (Learn more | Tutorial Video)

Add a second overdue notice. (Learn more)

Review all of your notice templates and make sure the text meets the policies at your library. (Learn
more)

Set up your overdue notice triggers. (Learn more | Tutorial Video)
Set up the holidays and library closings for all of your branches. (Learn more | Tutorial Video)
Enter in email addresses for all of your library branches. (Learn more | Tutorial Video)

Review your patron categories and make sure they make sense for your library. (Learn more | Tutorial
Video)

Review and/or set up your circulation and fine rules for each branch in your system. (Learn mroe |
Tutorial Video)

Review your libraries and branches and make sure the contact information is right for all of them. (Learn
more | Tutorial Video)

If you have further questions on how to use Koha be sure to use your support provider’s ticketing system or
the Koha mailing lists and chat room.
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